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Introduction 
 
The Society of Petroleum Engineers is the largest individual-member organization serving 
engineers, scientists, and other professionals worldwide in the upstream segment of the oil and 
gas industry. The Billings Section of the Society of Petroleum Engineers is located in Billings 
and is comprised of members located throughout the State of Montana.   
 
The Billings Section recognizes the importance of math and science in not only the petroleum 
industry, but all industries, and has set a goal of encouraging more students to participate in the 
state and regional science fairs.  
 
The maximum award shall be limited to $500.00. 
 
This packet provides guidelines to the Section’s annual grant process and a copy of the grant 
application. By following the guidelines, procedures, and deadlines outlined in this packet, you 
will ensure your application receives proper consideration. 
 
What does this grant support? 
 
Any Montana teacher, public or private, may apply for funding in support of students attending 
one the following five science fairs:  
 

• Billings Clinic Science Expo, Billings 
• Great Falls Invitational Science Fair, Great Falls 
• Hi-Line Fair, Havre 
• Montana Tech Regional Science and Engineering Fair, Butte 
• Montana State Science Fair, Missoula 

 
We look for innovate, creative ideas that promise to ensure students enter into one of these 
science fairs. This grant does not underwrite basic school needs. If you have any questions about 
whether your proposal would merit consideration by the grant committee, feel free to contact our 
Grant Chair, Joy Stevens (joystevens1@bresnan.net) for clarification. 
 
Who decides whether a project is funded? 
The Grant Committee consists of several local members of the Billings Section who volunteer 
each year to assist the Grant Chair in reviewing the applications. While the volunteers may 
change, the Grant Chair does not typically change to ensure continuity in the process from year 
to year. 
 
In the fall of each year, the officers review the finances of the Section and make funding 
recommendations for the various outreach programs. In December, the Grant Committee reviews 
the applications and determines which programs, if any, will receive funding. Funding is at the 
discretion of the Grant Committee and not all funds may be awarded in a given year. 
 
 
 



What makes for a successful grant application? 
 

• The application must be complete and comply with the deadlines. It must include a clear, 
typed presentation of the request on the appropriate forms. The application must be 
clearly written and able to be understood by non-educators. It must include all 
authorizing signatures. 
 

• The proposal must demonstrate how the funding will be used to send students to the 
science fairs that might not otherwise have entered. 
 

• The project may seed an initiative that could later be replicated in other schools or grades 
or expanded as a large grant, promising benefit to students in the future. 
 

• The proposal may be a collaborative effort between educators, schools, or grades. 
 

• The awardee agrees to account for and report on the project once funded. 
 

• The proposal shall not seek repeat funding for a previously approved project or 
retroactive funding for an existing project. 
 

• The proposal shall not seek funds for stipends. 
 
The Process 
 
The following deadlines will apply: 

December 2, 2011: Closing date for the grant application. Applications must be mailed, 
using a manner not requiring a signature, and received by 5:00 PM. 

December 16, 2011: Awards announced and publicized. 

April 29, 2012: Report due to the Billings Section for annual grants awarded in 2011. 

  



 
 
 

Annual Grant Application 
(Must be typewritten) 

 
 

Project Title: ___________________________________________________________________ 
 
Amount of Funding Requested: ____________________________________________________ 
 
Applicant Name(s) and School(s): __________________________________________________ 
 
______________________________________________________________________________ 
 
Contact Person: ________________________________________________________________ 
 
Complete Mailing Address: _______________________________________________________ 
 
Email Address: _________________________________________________________________ 
 
Phone Number: ________________________________________________________________ 
 
Number of Students sent to a State Fair last year: _______________ 
 
Anticipated Increase in Number of Students attending a State Fair this Year as a result of this 
Grant: _______________ 
 
Abstract of Grant 
Please summarize the project in 250 words or less. You may provide additional narrative on a 
separate sheet of paper, if needed. 
  

Society of Petroleum Engineers
Billings, Montana Section 



Benefits 
Please describe how this project will encourage more students to enter either of the two state 
science fairs. Be specific about the advantages your project offers and the number of students 
affected. Give reasons why this proposal should be funded. 
 
 
 
 
 
 
 
 
 
 
 
 
Details of Proposed Project 
Outline the goals and objectives. Describe who will be involved. Detail what will happen, when, 
where, and how the project will be executed. 
 
 
 
 
 
 
 
 
 
 
 
Specific Methods of Evaluation 
Describe how you will measure the project’s success. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Additional Comments 
 
 
 
 
 
 
 
Budget 
Please be as specific as possible with your budget information. Itemize direct costs, specifying 
the prices of any equipment and materials to be purchased. If stipends will be required to 
implement your project, please indicate the funding sources that will underwrite those costs. 
 
 
 
 
 
 
 
 
Signature of Applicant(s): 
 
 __________________________________ 
 
__________________________________ 
 
__________________________________ 
 
 
Date: _____________________________ 
 
Comments and Signature of Principal(s) and/or Superintendent: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
 
 



 
 

Annual Grant Application 
Commitment Form 

  
Project Title: ___________________________________________________________________  
 
As the party(ies) responsible for the execution and administration of the proposed project, the 
undersigned pledge to:  
 
� Submit a detailed accounting of all Billings Section funds expended as part of this grant.  
 
� Submit a final project report within thirty (30) days of completing this grant, but no later than 
April 29, 2012.  
 
� Secure appropriate media opportunities within the school, with other schools, the business 
community, and elsewhere.  
 
� Collect photographs, work samples, and/or other visuals for publicity purposes to be submitted 
to the Grant Chair for use on the Section’s website.  
 
I/We recognize that providing the accounting, reporting and publicity items listed above are a 
condition of funding and therefore are my/our obligation as a grant recipient.  
 
Applicant(s) Signature(s):  
______________________________________________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
  
Date: _____________  
 
Principal(s) and/or Superintendent Signature(s):  
______________________________________________________________________________ 
  
______________________________________________________________________________ 
  
______________________________________________________________________________  
 
Date: ____________ 

Society of Petroleum Engineers
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